
INTERNATIONAL/INTERPROVINCIAL EDUCATOR EXCHANGES

INFORMATION AND APPLICATION KIT

This package includes the following:

1. Understanding the Exchange Process

2. Guide to Filling Out the Application

3. Check List

4. Choice of Destination Form

5. Recommendation Forms (2)

6. Application Form

7. Statement of Catholic Board Policy Form

8. Evidence of Good Health

9. Privacy of Information Form

10. Volunteer Form
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BASICS OF THE PROGRAM

A Canadian teacher exchanges his or her teaching position with a teacher in another country or province.  You remain
employed by your Canadian school district/board/authority.  Therefore, your salary continues to be paid by your board
and all benefits and seniority remain intact.  Your first step in the exchange process is to get the approval of your
employing authority/district to apply. Information on how to do this for your particular jurisdiction can usually be
obtained through the Human Resources or Personnel Department. You MUST have this approval before returning an
application to us.  We suggest you begin this process immediately because final approvals can take time.

Normally, the exchange also involves exchanging homes with the exchange partner.  Exchanges where no accommodation
is exchanged are rare.  If you are in the position of having to provide accommodation, be as specific as possible about
what you will guarantee.  A situation where accommodation is shared is also extremely difficult to match. In some
jurisdictions such a situation will not be considered at all. If you are in this position, you might consider arranging for
private accommodation to increase your chances but, at least, give a description of the person or people with whom
the accommodation is shared.

If you have ever been found guilty of a criminal offence or currently have any charges pending against you,
please contact the CEEF office prior to submitting your application so that we can advise you as to how this
may or may not affect the ease with which you will be able to acquire a visa/work permit. This does not prevent
an exchange but may require extra time for visa acquisition. Do call!

TIMING

The process of arranging exchanges involves an annual cycle, beginning with providing applications in the fall and generally
ending in late Spring. Southern hemisphere educators may still be matched after this date.

Complete applications are forwarded to partner jurisdictions. If your application is delayed or incomplete, others may
get first consideration for a placement which would be ideal for you.  Please check the Guide and Check List to
ensure that your application is complete and submitted promptly.

Matching takes place throughout the winter and spring. Applications normally are considered, in order, for the areas
of your choice, until June and there are some late matches made over the summer months. With only a small window
of matching time remaining CEEF will begin trying to make a match with whatever destinations you have indicated
are acceptable on your “Choice of Destinations” page.  This is undertaken using knowledge of opportunities available
in partner jurisdictions. No commitments are made without your knowledge and consent and the approval of your
employing authority.

The exchange is for a one year period.  Occasionally it can be extended for a second year with the agreement of both
educators and both employing jurisdictions.

A BINDING AGREEMENT

When you accept an exchange position, the exchange agreement is binding for the full period of the exchange.
Only emergency circumstances would lead to an early termination, or, failure to meet the required professional
teaching standards of your host jurisdiction.

A request to return home early involves the following:
a) you must give written notice to Exchange Officers and local school authorities in both jurisdictions;
b) your exchange partner is entitled to remain in your professional position;
c) you are not entitled to a teaching position with your employing board;
d) you (if continuing to be paid) or your employing board (if you take unpaid leave) would be responsible for paying
the cost of an occasional educator in the exchange jurisdiction for the remainder of the exchange period;
e) the terms of the agreement with respect to exchange of accommodation are binding;
f) the cancelling teacher may be considered in breach of contract;
g) the cancelling teacher may be subject to disciplinary action by his or her federation.

In emergency situations, for compassionate reasons, usually the teachers and the employing authorities all agree
to an early termination. In the case of unsatisfactory performance, a jurisdiction can terminate the exchange.
This is rare but should it happen there could be significant professional and financial implications to you.
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A BINDING AGREEMENT continued

DIFFERENT STANDARDS OF LIVING, QUALITY OF ACCOMMODATION, COSTS OF LIVING, OR
UNSATISFACTORY CAR AGREEMENTS ARE NOT ACCEPTABLE REASONS FOR AN EARLY END TO
AN EXCHANGE.  THESE ELEMENTS OF AN EXCHANGE SHOULD BE WELL PRE-PLANNED.

Should you decide that you need to withdraw from the Program prior to the commencement of the exchange but after
it has been confirmed, you must immediately notify the Coordinator. It is expected that you would not seek to withdraw
other than exceptional circumstances. Such a withdrawal, may necessitate reimbursement of your Exchange counterpart’s
travel preparation costs.

IMPORTANT CONSIDERATIONS

When you first consider an exchange for a year to another province or country, it sounds intriguing and exciting.  For
the majority of participants, it is the experience of a lifetime.  However, the following are factors to which you should
give consideration.

1. FINANCES: Will you and your family be ready for the expenses of exchange?  You will likely spend more than you
normally would for long distance telephone bills, postage, insurance, to travel. The big expense will be travel, not only to
your exchange destination but also to take advantage of other travel opportunities available to you during the exchange year.

2. ACCOMMODATION:  Will you be comfortable having someone else in your home and using your effects?
Inevitably, there will be wear and tear just as there would have been had you remained in your home.  Similarly, you
will be living in someone else’s home.  Normal wear and tear on your property must be viewed as part of the cost of
exchange.  You will be advised how best to handle the exchange of accommodation and other arrangements; fairness
and flexibility are the keys to mutual satisfaction.

3. POWER OF ATTORNEY: You will need a relative or friend whom you trust and who is willing to handle your
affairs while you are half-way round the world.

4. STABILITY: Are you secure in your current lifestyle and relationships?  Past experience has shown that participants
who hope to solve problems related to marriage, family, professional relationships or other stresses by going on exchange
usually find the problems compounded.  The exchange experience produces its own set of stresses. Exchange is never
a solution to personal or professional problems

5. PROFESSIONAL CHALLENGE: The exchange year should be viewed as a challenge and a growth experience,
not simply as an opportunity for travel.  Are you prepared to meet the challenge of being a new educator in a new
system? Do you remember the hours of planning and preparation necessary when you were beginning your career?
Are you secure in your classroom management and discipline?

6. SCHOOL SUPPORT: Are your principal, department head and colleagues supportive and willing to help your
exchange partner?  Discuss this with your administration before applying. To increase your chances of a match, try
to identify a range of subjects/disciplines or grade levels. The issue is not only what you are able to teach but also what
the incoming educator is qualified to teach. French can rarely be matched in Australia, but sometimes at the secondary
level in the UK, Colorado and almost always in Switzerland and certainly in France, particularly at the elementary level.

7. COMMITMENT: You must be available for matching until the end of June (at least) and must intend to accept an
exchange if it is offered.  This means that you must not apply for promotions, transfers, or any other program that might
prevent you from accepting an exchange.  By the time you are informed about your proposed exchange, it may be
tentatively approved in the partner jurisdiction and another educator somewhere in the world may already be anticipating
the exchange. The spirit of exchange requires fairness, consideration, commitment, flexibility and a very healthy
sense of humour.
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CATHOLIC SCHOOLS

Laws in a number of our exchange partner jurisdictions prohibit questions about an applicant’s religious affiliation.
Although CEEF has been able to increase the range of destinations for Catholic teachers significantly, your school
board’s policy on acceptance of non-Catholic exchange teachers is important.

LANGUAGE

Where language fluency is involved, needless to say, there are further complications.  A brief explanation of what is
necessary is provided below, by country.  However, if you are in doubt, please telephone for a consultation on fluency.

SPECIAL REQUESTS

If you are seeking an exchange to a specific location for personal reasons (e.g. spouse working or studying there)
include a letter of explanation. The earlier an application is received, the greater the odds are in your favour. A few
exchange jurisdictions are willing to advertise for a specific placement if the application is received early enough, but
it is not a general practice.

SPECIFIC INFORMATION ON EXCHANGE COUNTRIES

COLLEGE INSTRUCTORS
At this time, some Australian states will facilitate exchanges at this level. For inter-provincial exchanges it is recommended
that you locate an appropriate instructor in the area to which you wish to go and then contact us as there is no pool
from which to match.

AUSTRALIA
Each Australian state has its own educational system; educators should choose the state with which they wish
to exchange. As well, there is a large private school system with which we also work.

Australian exchanges usually, but not exclusively, take place during their school year (approximately February 1 until
the Christmas Break). Canadian secondary school teachers in semestered schools exchange at the end of the first
semester or a mutually agreed upon time in January. In unsemestered schools, the exchange would begin either at the
beginning of January or at a mutually agreed upon time in January. In elementary schools, the incoming Australian
teacher takes over a class on the first day of school in January. Ontario is the exception to this. Due to changed provincial
reporting requirements, Ontario elementary teachers may be required to begin their exchange later, into January, but by Jan.
20th at the latest. The Canadian teacher begins in Australia in late January as a rule.

Usually, spouses (both married and common-law) and dependent children (under 22) will be granted work permits through
the exchange teacher’s visa.

CANADA
Inter-provincial exchanges are not common. The pool of applicants is extremely small. Chances for interprovincial
exchange are much improved if the applicant can find someone in another part of Canada with similar qualifications,
who is willing to come on exchange.

CEEF is also willing to arrange exchanges between jurisdictions within the same province but, since there is no pool
of applicants, it is recommended that educators interested in this type of exchange seek out their own exchange partners.
In such cases, CEEF will accept applications from both partners and handle the administrative details with the school
boards.
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GERMANY
Exchanges are usually but not exclusively at the secondary level.  Applicants should have a good working knowledge
of German in order to function in the German school, even for ESL positions.  If a subject area is to be considered,
the Canadian candidate must be fluent in German.  The German teacher will be fluent in English.  Note: Since we have
few candidates who meet these requirements, the exchange authorities will recruit to find a match for a Canadian
applicant.  Therefore, it is essential that we receive requests for Germany early in the fall. We suggest teachers considering
a German exchange contact the CEEF office for details.

SWITZERLAND
Primary teachers may apply for the French or German speaking areas of Switzerland and must be completely fluent.
Secondary teachers (children aged 11-15) may be able to teach certain subjects in English as there are some English
Immersion pilot programs in Swiss schools. The subjects taught in English at this level would likely be Music, Physical
Education, Art. At the high school level (ages 15-19) again, some subjects may be taught in English such as Science,
Mathematics, Geography, Physical Education, English (Literature etc.) and History. The most opportunities always
exist for German, Italian and French speaking teachers. Regardless of the language of instruction, you will need to
be able to communicate effectively with parents and colleagues.

Applicants should be aware that although the cost of living in Switzerland is high, Swiss teachers usually subsidize
Canadian teachers to some extent. Applications must be in by December 31st at the latest and earlier is much
better. Opportunities are limited and based entirely on Swiss teachers making inquiries.

THE UNITED KINGDOM
The U.K. includes England, Scotland, Wales and Northern Ireland. Matching will begin in the fall as soon as CEEF
can forward applications, so those who apply early have a better chance of being matched.

All spouses/partners can be granted work permits on the basis of the exchange teacher’s visa.

THE UNITED STATES
There are some limited opportunities for exchange to the United States. It is rare to find a match in a specific requested
location. At this time Colorado and perhaps Washington State are the only areas accepting Canadian exchange teachers.

DENMARK
Fluency or knowledge of Danish is helpful but not required.  English is spoken and/or understood virtually everywhere.
Your teaching and communication could be entirely in English.  French first language applicants should have some
English or Danish.

INTERNATIONAL SCHOOLS
There are many International Schools around the world where teaching is in English.  The number of matches made
with these schools is very small.  Their teachers have already left their home country to teach overseas and therefore,
few are interested in exchange.  Applicants should indicate these schools as an alternate rather than first choice.

FRANCE
France has renewed its teacher exchange program with Canadian provinces. At this point it is limited but hopefully
growing again. More opportunities exist for elementary than secondary. This is because French secondary teachers can
only be qualified in one subject and it is most common in our schools for teachers to teach more than one subject.
However, if you teach only one subject, your chances improve at the secondary level.

PLEASE CONSULT THE GUIDE BEFORE COMPLETING THE APPLICATION FORM.
Thank you.
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GUIDE TO COMPLETING THE APPLICATION FORM

Please follow these instructions when you are completing your application. Every year CEEF receives numerous
phone calls to answer questions that are already answered on this page.

YOUR APPLICATION WILL NOT BE PROCESSED UNLESS COMPLETE

Preliminary Instructions

It is suggested that you duplicate the application form to use as a working copy before completing your final copy.
(If you or your school has the equipment, scanning the form into a computer is an easy way to handle the
application).  We need two copies for CEEF.  It is advisable to make a copy for your own files.  Each of the copies
must include the authorizing signatures.  Therefore, make your additional copies after the original has been signed.
The final signature (Exchange Officer) will be filled in after the applications reach the CEEF office.

If downloading the application from the website, it can be filled in online and then printed and submitted with the
additional paperwork required.

Please use BLACK print.  Blue ink does not always transmit well.  PRINT CLEARLY, especially numbers.
Eventually people in other countries will be writing to you based on the information on your application.  Make
sure each letter and number is clear. Please do not copy double sided.  Although environmentally efficient, it makes
scanning difficult.

Do not include extraneous material. Maps, etc. of your area and tourist information can be supplied to an exchange
partner at a later date. But do include websites that may celebrate your area or school. Make sure the forms are
well stapled.

Sections of the Application Form

Page 1 - Your passport-size picture (this does not mean non-smiling passport picture, but that size) can be
attached and then this page colour photocopied for all copies.  (Black and white photocopies are not clear
enough to be acceptable)

8. Religious Affiliation: You may choose not to complete this section unless your religious affiliation is relevant
to your teaching duties.  If you are Roman Catholic (practicing or otherwise),we recommend that you indicate
this because we are sometimes asked specifically for Catholic teachers.  If you teach for a Roman Catholic school
board you must include an authorized statement of your board’s policy on accepting non-Catholics for your teaching
position.  A copy of the form is provided.

11. Family Members Accompanying: Immigration matters are beyond the jurisdiction of CEEF and ministries or
departments of education. The immigration laws of some countries require that the accompanying spouse present
a marriage certificate and that any accompanying children carry birth certificates bearing the names of the natural
parents. De facto/common law spouses will be required to prove a long-standing relationship. Single parents will
have to prove to immigration that they have sole custody of children or that the other parent agrees to the child
being taken out of Canada.
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14. Double Exchanges: It is difficult to match the teaching assignments of one couple with those of another,
although a few are done every year.  At times, it is possible to match a husband and wife team with two unrelated
teachers but this usually complicates arrangements for accommodation. Please make clear whether you would
accept an exchange if only one partner can be placed.  Indicate also whether a single match would be accepted
regardless of which spouse receives the offer of a placement.  In Australia and the United Kingdom, the spouse
of the exchange partner has the right to supply / casual, subject to available opportunities and proper documentation.
Elementary doubles are much more likely than secondary.

24. When completing this section, keep in mind that terminology will differ in other jurisdictions.  Make your
descriptions as clear as possible (e.g. use approximate age levels of students, explain duties, etc.).  Avoid acronyms
and labels which will be meaningless to those outside Canada.  Use descriptions such as French as a Second
Language rather than Core French.  If your position requires specialized certification, skills, or knowledge, make
this clear.  Any assignment or subject which has an unusual name should be clearly explained to help matching.
If you teach Physical Education, indicate if the incoming teacher must be the same gender as you. Technical
subjects need full descriptions.

25. Assignment for Incoming Teacher: It is advisable to discuss with your administration (immediate and senior)
what flexibility exists to accommodate the incoming exchangee.  If your position requires specialized skills or
knowledge (e.g. resource, remedial, guidance, cooperative education, etc.), it may be possible to have the exchangee
assigned to a less specialized timetable.  The more unusual your combination of subjects, particularly at the
secondary level, the more difficult it is to match.  Would an incoming exchangee likely have some choice of grade
level in the elementary schools? Is there any possibility of a close assignment? We realize it is difficult for
administration / department heads to guarantee anything at this time, however it helps to know what flexibility
there may be.

26. According to your location please use the appropriate map.

32. Medical Information: Please note, however, that should you be successfully matched, some countries will
require a medical prior to your departure, as a requirement for issuing a work visa.This may be in addition to the
Evidence of Good Health form included in this package.

Recommendation Forms:

Two recommendations are required, one from your principal and one from a colleague, preferably a department
head or similar position of responsibility (forms for this purpose are enclosed).  If space on the form is insufficient,
additional information may be appended on separate sheets and you may choose to include your latest performance
appraisal (optional).

Self addressed labels:

Please include 2 (3" X 2" minimum) self addressed adhesive labels to facilitate accurate mailings of documents
to you.
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CHECKLIST

YOUR APPLICATION WILL NOT BE PROCESSED UNLESS COMPLETE

PLEASE CHECK THAT YOU HAVE INCLUDED ALL THE FOLLOWING:

TWO complete application forms (includes original), each stapled together and each containing:

—all information required

—passport-size photo (colour photocopied onto page one of the application preferred)

—pictures of accommodation (colour photocopied onto 8" x 11" paper), no more than 2 pages

—a school timetable

—a floor plan of your accommodation

—all necessary signatures

—postal codes with all addresses

—2 recommendations (if these are not being forwarded directly to CEEF by those recommending)

—board / district policy statement, if you are employed by a Catholic authority

—Completed Evidence of Good Health statement

—Completed Volunteer form (optional)

—A copy of your certificate of teacher registration or certificate of good standing with your
registration authority.

One of the two should be marked ‘ORIGINAL’ at the top and contain all the original signatures.

The following should be included but not stapled to the application:

—ONE ‘Choice of Destination’ form

—TWO self-addressed labels (3" x 2" minimum size)

—Cheque for $226.00 (includes HST) made out to the Canadian Education Exchange Foundation
(CEEF) OR a cheque for $84.75 (includes HST) if you applied last year and were unsuccessful.

Be aware that upon confirmation of a successful match, you will be required to submit a current criminal
records check to the receiving jurisdiction. Do not do this now.

Please do not mail the application until you have all of the above and can mail the complete package.

MAIL TO:
Canadian Education Exchange Foundation
250 Bayview Avenue
Barrie, ON
L4N 4Y8

Telephone:  705 739-7596      Fax: 705 739-7764     E-mail: info@ceef.ca

PAGE 9



PAGE 10

Location Preferences

Applicant Name:

International Exchange

United Kingdom

England

Northern Ireland

Scotland

Wales

Switzerland (limited)

French Speaking

German Speaking

Italian Speaking

Denmark

France (limited)

Interprovincial Exchange

Alberta

British Columbia

Manitoba

New Brunswick

Newfoundland 

Nova Scotia

Ontario

Prince Edward Island  

Saskatchewan

Territories

Remember: Restricting your location preferences reduces the possibilty of arranging an exchange placement.
Do not rank locations to which you will not consider an exchange placement offer  Because exchange authorities
in different areas work at different speeds, we sometimes become aware of a good match in other than your first
choice before all hope is exhausted in your first choice area.  In such cases, you will be consulted about your
wishes (i.e. whether to wait or proceed with a likely match).

Within the country of your choice, please indicate order of preference e.g. 1, 2, 3 etc.

Please indicate your country of preference. If the country has more than one area, please rank your location
preferences.

Please do not staple this page to the application form.
Keep it separate, but place it at the front of your application.

United States of America

Colorado

Washington State

Nebraska

Germany

Australia

Australian Capital Territory

New South Wales

Northern Territory

Queensland
(private & independent schools only)

South Australia

Victoria

West Australia
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To the Principal

Subject: Reference for Applicants to the Educator Exchange Program

Canadian educators going on exchange to another province or country become unofficial ambassadors
for their profession, their employing boards/districts, their province and country.  Referees are asked to
use their best professional judgement in appraising the suitability of an applicant for exchange.  CEEF
relies heavily on the judgement of referees in making decisions about the appropriateness of an applicant.

The criteria you apply should be both personal and professional.  Applicants are advised in CEEF literature
that a year on exchange is never a solution to professional or personal problems.  If you are not fully
familiar with the applicant’s history, please consult with professional colleagues (previous principal,
supervisory officer, department head) who could provide a more comprehensive appraisal.

Please return the completed reference form to the educator for inclusion with his or her completed
application.

Please contact the CEEF office should you require further information or an alternate submission process.

Thank you.
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PRINCIPAL’S / DEAN’S REFERENCE FOR APPLICANT TO EDUCATOR EXCHANGE PROGRAM

IMPORTANT: The success of the exchange program depends on the quality, both personal and professional, of the
educators representing Canada. We rely on those giving recommendations to determine if a candidate is suitable.

1. Applicant's Name

2. School/Institution

3. Please check the appropriate box re: applicant’s (a) professional qualifications and (b) personal traits for each question below.

(A) PROFESSIONAL QUALIFICATIONS: SUPERIOR ABOVE AVERAGE  BELOW UNABLE TO
AVERAGE AVERAGE COMMENT

Knowledge of subject field and how to teach it

Effectiveness with students of diverse levels of preparation

Ability to work with colleagues, including those with
divergent views

Adherence to established administrative policies
and procedures

Plan, assess and report for effective learning

Create and maintain a safe and challenging environment
through classroom management skills

Continue to improve their professional knowledge & practice

(B) PERSONAL TRAITS

Adaptability to change in living and working conditions

Resourcefulness

Self-reliance

Initiative

Diplomacy Skills

4.  Additional comments on the applicant’s professional competence, experience, accomplishments, and personal qualities.
Indicate also any limitations.  Please indicate how long you have known the applicant.

Principal’s / Dean’s name Telephone number

Signature Date

While you are not required to respond, your cooperation is requested for the applicant to be eligible for consideration.
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REFERENCE FOR APPLICANT TO EDUCATOR EXCHANGE PROGRAM

IMPORTANT: The success of the exchange program depends on the quality, both personal and professional, of the
educators representing Canada. We rely on those giving recommendations to determine if a candidate is suitable.

1. Applicant's Name

2. School/Institution

3. Please check the appropriate box re: applicant’s (a) professional qualifications and (b) personal traits for each question below.

(A) PROFESSIONAL QUALIFICATIONS: SUPERIOR ABOVE AVERAGE  BELOW UNABLE TO
AVERAGE AVERAGE COMMENT

Knowledge of subject field and how to teach it

Effectiveness with students of diverse levels of preparation

Ability to work with colleagues, including those with
divergent views

Adherence to established administrative policies
and procedures

Plan, assess and report for effective learning

Create and maintain a safe and challenging environment
through classroom management skills

Continue to improve their professional knowledge & practice

(B) PERSONAL TRAITS

Adaptability to change in living and working conditions

Resourcefulness

Self-reliance

Initiative

Diplomacy Skills

4.  Additional comments on the applicant’s professional competence, experience, accomplishments, and personal qualities.
Indicate also any limitations.  Please indicate how long you have known the applicant.

Reference’s name and title Telephone number

Signature Date

While you are not required to respond, your cooperation is requested for the applicant to be eligible for consideration.
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STATEMENT OF BOARD POLICY ON NON-CATHOLIC TEACHERS IN
ROMAN CATHOLIC SCHOOL BOARDS OR DISTRICTS ONLY

(Name of Applicant), a teacher

with the (Name of School Board/District)

is making an application to The Canadian Education Exchange Foundation for a teaching exchange.

The Canadian Education Exchange Foundation makes every effort to arrange exchanges for Canadian teachers
to their preferred destinations.  For Catholic applicants, our practice is to try first to place them in Roman Catholic
schools.  Our success rate is affected by the fact that some of our partner jurisdictions do not have exclusively
Roman Catholic school systems.  This limits the range of opportunities available to Roman Catholic teachers.

With the agreement of a Roman Catholic school district or board, CEEF is willing to arrange placements for
Roman Catholic teachers in non-Catholic school systems or private schools.  However, since a great deal of time
and effort goes into the arrangements to finalize each exchange, CEEF requires a statement of school board policy
regarding the acceptability of non-Catholic teachers as exchange partners for the Canadian applicants before a
placement is proposed.

In order to avoid misunderstanding and disappointment for everyone involved, please indicate in the spaces
provided below your board’s policy with respect to the acceptability of a non-Catholic teacher as exchange partner
for this applicant.

Please Note: The exchange authorities in the U.S.A. and France are not permitted to ask religion, although
occasionally the religion of the applicant is volunteered. However, guaranteeing a Catholic from these countries
is very difficult.

This statement does not obligate the board to accept any proposed exchangee who does not in all other respects
meet the requirements of the applicant’s teaching assignment.

The (Name of District/Board)

       will or      will not accept a non-Catholic teacher to fill the teaching assignments

of (Name of Applicant)

Signature of Director/Superintendent or designate Dated

OR

The (Name of District/Board) will accept a

non-Catholic teacher to fill the teaching assignments of (Name of Applicant)

provided that the incoming teacher submits a letter of commitment and pledges to uphold the Catholicity, ethos
and teachings of the school.

Signature of Director/Superintendent or designate Dated
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CANADIAN EDUCATION EXCHANGE FOUNDATION
Application for Educator Exchange

Please read all information/instructions carefully before completing this application form.
Completely fill out this form or print out then clearly fill out in black ink.

For best success Applications by: Return application to: Canadian Education Exchange Foundation
Northern Hemisphere - End of December    250 Bayview Drive
Southern Hemisphere - End of January Barrie, ON

      L4N 4Y8
PERSONAL INFORMATION

1. Full Name: (Mr.)       ( Miss)       (Ms.)       (Mrs.) Commonly Used First Name: Sex:
M         F

2. Home Mailing Address:

    City (also nearest well-known centre) Postal Code

3. Telephones: (with Area Code) 4. Date of Birth (year/month/day)

    Cell:

    Personal E-mail: 5. Marital Status:

6. Country of Birth 7. Present Citizenship 8. Religion (Optional):

9. Federation Affiliation 10. I learned about Teacher Exchanges from:

11. Family members (accompanying educator):

Name
Relationship Date of Birth (yr/mth/day) Country of Birth

PHOTOGRAPH

(Recent colour passport-type
photo to be attached here.)

13. BOARD / DISTRICT  INFORMATION

Name:

Mailing Address:

City:

Postal Code:

Contact Person for Exchange Program:

Board / District Telephone:

12. SCHOOL INFORMATION:

Name:

Mailing Address:

City:

Postal Code:

Principal   Mr.     Mrs.     Ms.     Miss

Principal (First Name):

School Telephone:

E-mail: Semestered?  YES       NO

Web Site:

14. EXCHANGE PREFERENCE
Spouse Application to be Considered?  YES       NO Spouse's Name:
Both must be matched
Either may be matched Preference (If either, Which)
Double matches are extremely difficult to arrange and reduce your chances of success.
15. TEACHING FOCUS (level, subject(s))

Canadian Education Exchange Foundation

Home:

Principal's
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16.PREVIOUS APPLICANTS
 If you have been on exchange, give year and locations:

PROFESSIONAL DETAILS

17.  LANGUAGE
          FIRST LANGUAGE (Language you generally use)

          Fill in the chart below rating your language skills on a 0 (none) to 5 (Completely fluent) basis:

Understanding Speaking Reading Writing Overall Rating

English

French

German

Spanish

Other: (which one(s))

   Is your language ability sufficiently well-developed to instruct courses in another language? Yes No

   If yes, which language(s):

18. TEACHING CERTIFICATES HELD (Please tick off):

Primary Junior Intermediate *Senior      Post Seconday

(Age 4 to 8) (Age 9 to 11) (Age 12 to 15) (Age 16 up)

*FOR SENIOR & POST SECONDARY, LIST SUBJECT SPECIALTIES:

1. 2. 3.

ADDITIONAL QUALIFICATIONS AND CERTIFICATES:
Teaching Certificates out of province:

1. 2.
Specialist Qualifications (e.g., ESL, FSL, Library, Computer)

1. 2.

3. 4.

19. PROFESSIONAL DEGREES AND DIPLOMAS (List in reverse chronological order - most recent listed first):

Name and Location of Institution Dates attended Degree/Diploma
From To Major Subjects

20. TEACHING AND ADMINISTRATIVE EXPERIENCE 

Dates Position Title Employing District / Board Grades Taught Subjects Taught
From To

21. FORMAL YEARS OF TEACHING / INSTRUCTIONAL EXPERIENCE (As of July 1, of the coming year)         Years:

22. EXTRA-CURRICULAR AND CURRICULAR SCHOOL ACTIVITIES.  USE ADDITIONAL PAGES IF REQUIRED
List the activities in which you have given leadership during the past five years at your school.

23. ANY OTHER WORK EXPERIENCE THAT YOU THINK MIGHT BE RELEVANT (Please list). USE ADDITIONAL PAGES IF REQUIRED
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24. TEACHING / INSTRUCTIONAL ASSIGNMENT

Presently Teaching Grade/Year Level Subjects Age range of pupils

Qualified to Teach

Willing to Teach

25. ASSIGNMENT FOR INCOMING TEACHER

After consultation with your principal or other responsible supervisory official, please indicate what the incoming exchange
educator will be required to teach.

(A) Present Assignment Yes No

(B) Are other assignments an option?  Give details.

OTHER:

Any other duties the incoming educator will be expected to assume (include curricular and extra-curricular):

(academic/vocational for college) for elementary & secondary
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26. DETAILS OF PRESENT SCHOOL

Type of school:(Elementary, Secondary, or any specific type of school)           Number of students:

Distance between your accommodation and school/institution:                    Km.   
Number of teachers:

School / Instructional Year Starting Date: Ending Date:

DESCRIPTION OF YOUR SCHOOL COMMUNITY: If your school and home community are the same,
please add only location, facilities and philosophy.(Please use an additional page if required.)
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Pinpoint your approximate location on a map below
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27. PLEASE INDICATE YOUR PRESENT SCHOOL / INSTRUCTIONAL TIMETABLE FOR A WEEK HERE
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28. ACCOMMODATION AND FACILITIES

A. As a condition of the exchange, I hereby agree     to exchange accommodation or     to provide suitable
furnished and appropriate housing for my exchangee (and family).

Do any special conditions apply to the use of your accommodation by the visiting educator? (Give details)

B. Type of accommodation:
Detached house Apartment Shared Other (Give details)

C. If shared, please give details of arrangements which will be offered and a brief description of person with
whom exchangee will share. It is very rare to find a match who is willing to share accommodation.

D. What insurance coverage do you have on house and contents?

Will your home and contents insurance be valid when your home is occupied by the visiting educator?
Yes No (If no, what steps will you take? Give brief details)

E. Distance between your accommodation and nearest shopping centre: Km.

F. Description of rooms:
Living Room Dining Room Kitchen

        No. of bedrooms Size: 1. 2. 3. 4.

        No. of bathrooms Other rooms

G. Indicate appliances available:

Refrigerator Freezer Washer Dryer

       Microwave Stove Stereo TV

       VCR/DVD Computer Other
 If no washer/dryer available, indicate how washing is done:

H.  1. Do any members of your family smoke? Yes No

      2. If yes, would you agree upon request, to smoke only outside your
          exchangee’s accommodation? Yes No

      3. Would you be prepared to have smokers living in your house? Yes No

      4. Do you have any pets/livestock requiring care from your exchange partner? Yes No    
          If yes, please describe.

I.     In case of household emergency, the person named below is authorized to act on my behalf.

Name: Telephone:

Address: Postal Code:
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Description of your home community

Please give brief notes including population, distance from major cities, nearest train station/airport, other
transport, churches, educational facilities, recreational facilities and near by places of interest and entertainment

29. PHOTOGRAPHS OF ACCOMMODATION:

      1. Photographs should include one outside view and several interior views

      2. Mount the pictures on 8.5 x 11 in. Paper for photocopying

      3. Colour photocopies only — Do not send originals

      4. Pages should include a minimum of 3 photos each and show interior, all rooms, and exterior

      6. Attach these pages to the application
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30. FLOOR PLAN OF ACCOMMODATION (Need not be to scale):
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31. SELF/FAMILY PROFILE:

As this will be the first opportunity you will have to communicate with your proposed exchange school, school authority and exchange partner,
include a short introduction of yourself (and family) which would provide a more complete professional and personal/family profile.  Be brief
and complete, focusing on those details not already included in the application form.

32. MEDICAL INFORMATION:

     (PLEASE NOTE - the country to which you are exchanging may require a complete medical for a working visa
in addition to the Evidence of Good Health form in this package)

A. Do you or any accompanying family members suffer from any physical disability and/or allergy?

Yes No

        If yes, give details:

B. Are you or any of your dependents receiving medical treatment?

Yes No

        If yes, give details:

33. SCHOOL STAFF MEMBER(S) WHO WILL ASSIST YOUR EXCHANGE PARTNER:

Name Address Telephone

(          )

(          )

(          )
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34. APPLICANT’S DECLARATION

If granted an exchange, I

                                                                                              (NAME OF APPLICANT)

A. Agree to teach in the exchange position for the full school year or the exchange period of the hosting school authority.
B. Agree to return to my current position or to a comparable position at the end of the exchange period unless alternative arrangements have 
been made with the officials of my Board / District / Employer in writing.
C. Agree to abide by the conditions of employment and the requirements of my host school/authority.
D. Agree to exchange accommodation or provide suitable housing for my exchange partner.
E. Understand that the information provided in this application will be sent to other exchange authorities, and if matched, to the foreign
school jurisdiction, school and prospective partner.
F. Confirm that I have read, understood and accept the expectations contained in the Information on Exchange package

Signature: Witness:

Date: Date:

35. RECOMMENDATION OF PRINCIPAL:

As principal of the     School, I:

(a) endorse the application of this educator and attest to the suitability of this candidate for educator exchange;

(b) agree to accept on the school staff a suitable exchange educator as a replacement for this applicant for the exchange year;

(c) confirm that I have read and discussed with the applicant the assignment for the incoming educator;

(d) agree to provide such assistance as required by both exchange partners;

(e) agree to send a letter of recommendation for the applicant.

                                                                                                         Signature: Date:

36. BOARD RECOMMENDATION:

      On behalf of the Board of Education / District for

     I:                                                                                                           (Name and no. of school district / Board)

(Name of district administrator)

(a)  endorse the application of this educator and attest to the suitability of this candidate for educator exchange;

(b) agree to accept an exchange educator, subject to future ratification of his/her suitability, as a replacement for this applicant for the
exchange year;

(c) agree to provide this applicant with the same or an equivalent teaching position on his/her return.

 Signature: Date:

 Position:

NB: IF THIS BOARD/DISTRICT HAS ANY RESTRICTIONS REGARDING EXCHANGE EDUCATORS, THESE SHOULD BE
NOTED IN AN ATTACHED LETTER.

37. The following is to be completed by the Canadian Education Exchange Foundation:

Based on the information contained herein this candidate meets the qualification criteria and can be considered for exchange.

Signature of Exchange Officer: Date:

NAME



Page 26Canadian Education Exchange Foundation

PRIVACY OF INFORMATION

The Canadian Education Exchange Foundation (CEEF) is included under the provisions of the personal Information
protection and Electronics Documents Act (PIPEDA). In addition, various CEEF partners (home province/ territory
school authorities) are subject to the provisions of the Freedom of information and protectionof Privacy Act (FOIPOP).

CEEF’s policy and practice is to maintain as strictly confidential, any information provided which is used solely to assist
in offering an exchange opportunity to any of its applicants / participants. CEEF does disclose the complete file to the
overseas matching authority.

As a consequence of the PIPEDA and / or the FOIPOP, this information may be subject to additional release in compliance
with the legislation.

Your signature below gives your consent to CEEF to release the following information from your application(name,
email address, accompanying family members, your address, home phone number, your school name, address and contact
number) to our Canadian partner organizations including the Canadian League for Educator Exchange (CLEE, Ontario),
the New Brunswick Exchange Teachers’ Organization (NBETO), the British Columbia Exchange Teachers’ Association
(BCETA) and your home provincial / territorial Department / Ministry of Education and teachers’ union / federation.

INFORMATION RELEASE: CONSENT

I hereby give my consent to CEEF, its employees and officers for the release of the information listed above to any
authority provided for in the current legislation and to CEEF’s provincial / territorial partners.

Dated at_______________________________on the____________day of________________,_______________.
Place day month year

Signature______________________________
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250 Bayview Drive   Barrie   Ontario   Canada   L4N 4Y8
Telephone: (705)739-7596   Fax: (705)739-7764   Internet: www.ceef.ca   E-mail: info@ceef.ca

Evidence of Good Health
                                        

To be completed by your doctor.

I certify that              whom I have known professionally for

years is in good health and is free of any medical condition which would impede his/her teaching duties

in a foreign country while on exchange.

Signature Date

To be printed by you or your doctor or an office stamp containing this information.

Doctor’s name:

Address:

Telephone #:
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Please attach a copy of your teacher certificate or a certificate of good standing from your teacher registration authority.
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Give without remembering, receive without forgetting.

During your time away, there will be many opportunities offered by the volunteer former exchangees’ group for your area.
Most of you are going to discover that this‘association’ or ‘league’ is one of the most important supports, providers of
networking as well as highly varied regional experiences that you will have in your year away.

Here in Canada we have the same volunteer groups in every province dedicated to making the year an exciting and memorable
one for exchange teachers and their families.

These groups, both here and in the foreign destination, cannot continue without renewal. Do remember what was done for
you! We hope that you will contribute in some manner to the local group here in Canada upon your return so that other
exchange teachers coming here can enjoy and share similar experiences. It also gives you a great opportunity to share your
experiences with those who understand and to make more, new friends.

Contributions might include but are not limited to, hosting an event, assisting to host an event, attending an event, making
phone calls, making your home available to billet a family travelling or attending something in your area, participating on
the executive committee, sending out email notices etc., etc. The range is endless and all are necessary.

A sampling of the range of activities offered here may be seen at www.cleecanada.ca or www.bcteacherexchange.blogspot.com
Some of the smaller provinces have active associations but not necessarily websites.

At this time, we ask for an indication that you may be willing to help upon your return.

I expect to be able to contribute upon my return. Please do contact me at that time.

Name Date
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